Carntogher Volunteer Project ‘Giving your community a helping hand’

VOLUNTEER ROLE DESCRIPTION

Role Title: Marketing/PR Assistant
Main Purpose:  Help to promote the activities/projects of the Association
	Questions/Issues
	Notes

	1. What tasks will be involved?


	Y
1.  Promoting the activities/projects of the Association – e.g. mail shots, poster design, production of community newsletter
2.  Maintain a photographic record at events

3.  Maintain a video record of community events
4.  Distribution of leaflets/posters etc in the local area.


	2. When will the tasks/work be carried out?
	On-going.  Events will be held daily/nightly throughout the year.  

	3. Where will the task/work be carried out?  
	An Carn Centre, Tirkane, Maghera

	4. With whom will you be working with? 


	Work directly with staff and committee members of Carntogher Community Association

	5. Support, supervision, Training provided


	Volunteers will be supported/supervised by the staff and committee members of the group.  Training will be provided if necessary for a volunteer in IT and design i.e. ~Quark Xpress and in video and camera techniques.   

	6. What Expenses will be covered?


	Travel expenses (40p per mile will be allowed)  Subsistence (receipts required)
Childcare (receipts required)




	7. How will you benefit from volunteering?


	1.  Gain experience in marketing and PR – something to add to your CV!

2.  A reference for future job opportunities

3.  Meet new people and have fun along the way

4. Personal satisfaction at being part of a community project.
5.  Learn & enhance existing skills e.g. marketing and publishing skills and camera techniques.









